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HHOJIOXKEHUE

Ob OBPABOTKE ITEPCOHAJIBHBIX IAHHBIX

1. O6mue nmosoxeHus

I.1. Hacrosimee Ilonoxenune o6 06paboTKe MepcOHANBHBIX TaHHBIX paGoT-
HUKOB MYHHIMIIAIBHOTO JOLIKONBHOTO 00pa30BaTENBHOTO YUpexaeHus «JleTckuit
cang Ne 244 Cosetckoro paiiora Bonrorpana» (manee — ITonoxenue) pazpaborano B
cootBercTBMM ¢ KoHctutymueii Poccuiickoii Qenepanun, ['paxx1aHCKUM KOZEKCOM
Poccuiickoit @eneparn, TpymoBBIM KomekcoM Poccuiickoii Oepnepanun, Dene-
palbHBIM 3aKOHOM OT 27.07.2006r.Ne 149-®3 «O6 mudOpManmu, nHOOPMAHOHHBIX
TEXHOJIOTUSAX U O 3aluTe HHpopManumy, OenepaabHbM 3aK0OHOM oT 27.07.2006T. No
152-®3 «O nepcoHaIbHEIX JaHHBIX.

1.2. Hacrosimee Ilonmoxenue ompezensieT mopsaok o6paGOTKH MEPCOHATB-
HBIX JIAHHBIX PaOOTHMKOB MYHUIIMIIATBHOIO JOIIKOIEHOTO 06pa3oBaTebHOr0 yupe-
xnerus «Jlerckuit can Ne 244 Coserckoro paiiona Bonrorpanay (manee — PaGorau-
KH); obeclieyeHns 3alluTHl IpaB U cBoGox PaboTHHKOB mpu 06paboTke IIEpCOHATTb-
HBIX NTAHHBIX, & TAKXXE YCTaHABIMBAET OTBETCTBEHHOCTD JIMI], MMEIOIIUX JOCTYI K
IEPCOHANBHBIM TaHHBIM PabOTHUKOB, 32 HEBHIIOIHEHNE TPeGOBAHUN HOPM, PEryId-
pYyroIuX 00paboTKy U 3alIUTy [IEPCOHANBHBIX JaHHBIX.

1.3. PaboTHMKM MyHHIWIIATBFHOTO JOLIKOJIBLHOTO 0GPa3s0BATENHHOIO YHUpe-
Kpenus «[erckuii cam Ne 244 Coserckoro paiiona Bosrorpamay» (mamee — MOY)
JOJDKHBI OBITH O3HAKOMIIEHEI C HacTosImM [1o/10KeHreM MO POCIIUCH.

1.4. Pexum KOHOHUICHIMANIBHOCTH IEPCOHANBHBIX NAHHBIX CHHMAeTCS B
Cilydasx Ux O0e3IMYMBAHMSA U [0 UCTCYCHUU 75 JIET CPOKA X XPAaHEHHS, eCIA HHOEe
HE OIIpPeAENIEHO 3aKOHOM.

2. OcHOBHBIC NOHATHS H COCTAB NEePCOHAJIbHBIX JaHHBIX PaboTHHKOB

2.1. B HacrosimeM ITooxeHII HCTIONB3YIOTCS CIIEAYIONTHAE OCHOBHBIE TOHSTHSL:
—IIepCoHaNbHbIe NaHHble PaboTHUKA - nHpOpManus, HeobxoauMas paboTona-

TEJIIO B CBSA3U C TPYAOBBIMM OTHOIIEHUSMH U Kacaroulascss KOHKpeTHoro PaGorHuka, B
TOM 4HCIIe ero (paMuius, UMs, OTIECTBO, TOM, MECSLI, aTa U MECTO POXKIEHHS, aJipec,

CeMEeHHOe, COLMAIBHOE, MMYLIECTBEHHOE IOJOXKEHHe, 00pa3oBaHue, Mpodeccus,
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JIOXObl, Apyras uH(OpManus, HeoOXoxuMast paboTomaTeo B CBS3U C TPYNOBBIMU
OTHOIIICHUSIMU;

—06paoTKa TIePCOHATBHBIX NaHHBIX — MOMyYeHUE, CUCTeMaTH3alMs, HakoT™
JeHue, XpaHeHue, yTouHeHre (OOHOBICHHUE, y3MeHeHHe), HCIONb30BaHne, KOMOMHN-
pOBaHWUe, epe1aia Wik APyroe UCIOIb30BaHAE NEPCOHATBHBIX IAHHBIX PabOTHUKOB,

—KOH(HUIEHIHAIBHOCTh IEPCOHATBHBIX TAHHBIX — 00s13aTeNbEHOE ATt COOIIO-
JleHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIAIIA, OIyIHBIIEro TOCTYII K MEPCOHAIBHEIM
JaHHBIM PaGoTHHUKOB, TpeOOBaHUE HE MOIyCKaTh MX PaCIpPOCTPAHCHHA 0e3 coriacus
PaGoTHHKA VIH HAIAYIUS HHOTO 3aKOHHOTO OCHOBAHWS; KCIIOJIB30BAHNE IIEPCOHAIIB-
HBIX JAHHBIX — AefcTBUs (OTEpauyi) ¢ MepPCOHANbHBIMY JaHHBIMH, COBEPIIACMBIC
JOTKHOCTHBIM JIAIIOM B TEJISIX IIPUHATHS PEIIEeHIH MM COBEPIICHIS HHBIX JeWCTBUMN,
TOPOYKIAFONIMX FOPUIMYECKHE MOCIE/ICTBYS B OTHOIICHIM PaGoTHHUKOB OO HHBIM
06pa3oM 3aTparuBaroIluX UX IMpasa u cBOGOIBI WIH IpaBa ¥ CBOOOIBI IPYTHX JIMIT;

—YHUYTOXKEHUE TIEPCOHATBHBIX NAaHHBIX — JeWcTBUSA, B Pe3yJIbTare KOTOPBIX
HEBO3MOYKHO BOCCTAHOBHUTH COJEP)KaHHE IEPCOHAIBHBIX NaHHBIX B nHbOpMAaIHOH-
HOM CHCTEMe [epCOHANBHBIX JaHHEIX PaOOTHUKOB MIM B Pe3ysbTaTe KOTOPRIX yHU-
YTOXKAIOTCS MaTepHAIbHBIE HOCUTEIH IIEPCOHABHBIX TAHHBIX PaGOTHUKOB;

— 0Ge3TMINBaHNe IEPCOHATBHBIX JaHHBIX — IEUCTBHSA, B PE3yIbTATEC KOTOPBIX
HEBO3MOYKHO OIIPEeIeNHTh IIPUHAIIEKHOCTh MEPCOHANBHBIX NAHHBIX KOHKPETHOMY
PaboTHUKY,

—0BIIEI0CTYIHBIE IEPCOHANBHBIE TAHHBIS — EPCOHANBHBIC IAHHBIC, JOCTYTI
HEOrPaHMYEHHOTO KPyTa JIMIl K KOTOPEIM TIPEOCTABIeH ¢ COTIachi PaGoTHUKA WK
Ha KOTOpBIE B COOTBETCTBHH C (e/iepalbHbIMA 3aKOHaMH HE pacrpoCcTpaHseTcs Tpe-
GoBaHMe cOOM0IeHNS KOHMUICHIIMATbHOCTH,

—nHbopMaIus — cBefleHus (COOOIIeHNs, JlaHHBIE) HE3aBUCUMO OT (OPMBI HX
IpeI0CTaBIEHNS; |

— JOKyMEHTHpPOBaHHAs MH(QOPMALK — 3ahMKCHPOBAaHHAsA HA MaTePUAIBHOM
HOCHTelle IyTeM JI0KyMEHTHPOBaHUs HH(POPMAIKS ¢ PEKBUSUTAM, [IO3BOJISIFOILIMMU
OTIpeeNUTh TaKylo HHPOPMAIIHIO UK €e MaTepHaTbHbIA HOCUTEb.

2.2. B cocTaB IePCOHATBHBIX NaHHBIX PaOOTHHKOB BXOZAT JOKYMEHTEL co-
Iepxalue HHGOPMAIMIO O ACTIOPTHBIX IaHHBIX, 06pa3oBaHKH, OTHOIICHUH K BOUH-
CKOM OOS3aHHOCTH, CEMERHOM IIOJI0KEHUH, MECTE KUTEIbCTBA, COCTOSIHHAM 3J10POBBS,
a TaKKe O IPEeIBITYIIIX MECTax UX paboTHL. ‘

2.3. KoMIeke JOKYMEHTOB, COIPOBOXKAAIOIIMH TPOLECe oopMIIEHHUS TPY-
JIOBBIX OTHOIIEHHUH paGOTHIKA TIPH €ro IpreMe, EPEBoAIe U yBOILHEHMH

2.3.1. unbopmanys, IpefocTaBIIeMasl PaGoTHUKOM IIpH IIOCTYTUICHHH Ha
paboTy, DOKHA UMETh TOKYMEHTAIIBHYIO dopmy. Ipu 3aKIHOUCHUH TPYIOBOTO 10~
 TOBOpa B COOTBETCTBUU CO cratbeil 65 TpynoBoro Koaekca Poccutickoii Deaepanuu
JIALIO, TIOCTyMHaroIee Ha paboTy, MpeAbABIISIeT paboToNaTENIO:

—MACIOPT WX HMHOHM JOKYyMEHT, yIOCTOBEPSIIOIIMHA JTNIHOCTD;

—TpYHOBYIO KHIDKKY, 32 MCKIIOUEHMEM CIydach, KOraa TPYZOBOM JTOTOBOP
3aK/TF0YaeTCsl BIEpBhIE WM PaOOTHHUK IIOCTyMAeT Ha paboTy Ha yCIIOBUSIX COBMECTH-
TenbCTBA, MG0 TPyHOoBas KHIDKKa y PaboTHHKa OTCYTCIBYET B CBASU C ee yTparou
WUIM TI0 APYTHM IIPUYHHAM;



—CTPaxoBOE€ CBUIETENBCTBO I'OCYIapCTBEHHOTO MEHCHOHHOTO CTPAXOBAHN,

—JOKYMEHTBI BOMHCKOI'O ydeTa — JJIsi BOEHHOOOS3aHHBIX W JIMII, IOJJIeXa-
X BOUHCKOMY yUETY;

—HOKyMeHT 00 00pa3oBaHWH, O KBATM(DUKALWK WM HATHYUU CIIEHATbHBIX
3HAaHWH — TP IOCTYIUIEHHMM Ha paboTy, TpeOGyIOIyro CIeNUaTbHBIX 3HAHWM WK
CIEIIUAIBHON ITOATOTOBKY;

—CBHJETENbCTBO O mpucBoenny MIHH (ipu ero Hammuwnu y PaboTHuxka).

2.3.2. Ilpu odopmieHrE pabOTHUKA 3aMONHIETCS yHUGUIUPOBAHHAS (Bop-
Ma T-2 «JInvHas KkapTo4yka paGOTHHKa», B KOTOPOM OTPa)KaroTCs CleAyIONHe aHKeT-
Hble ¥ Ouorpadudeckre nanHele PaGoTHUKA:

—obmue ceenerns (P.M.O. PaborHuka, nara POXIEHUSA, MECTO POXACHHS,
rpaXJaHCTBO, 00pa3oBaHHe, ImpodeccHs, cTax paboThl, COCTosHHE B Opake, Iac-
IIOPTHBIE TaHHEIE);

—CBEJICHUS O BOUHCKOM Y4YETe;

—JlaHHBIE O IIpHeMe Ha paboTy;

B nanprelimeM B THYHYIO KaPTOYKY BHOCSTCS:

—CBEJIEHHS O IIEpeBOIax Ha IPYTyro paboTy;

— CBeJIeHHs 00 aTTecTaIluu;

—CBEJIEHMS O IIOBBIIIEHUN KBATM(DUKAIIHAM;

— CBeJIEHMs O IPO(eCCUOHANBHOM MEPEOArOTOBKE;

—CBeJIeHHUs 0 Harpajax (IOOLIPEeHMsX ), TOUYETHIX 3BaHUSIX;

—CBeIeHUs 00 OTITyCKaX;

—CBEJICHHS O COLMATIBLHBIX TapaHTHUsAX,

—CBEJICHHS O MECTE JKUTEIIBCTBA U KOHTAKTHBIX Telle(OHax.

2.3.3. B MOY co3patorcst ¥ XpaHATCS CIEAYIONUIME IPYIIIEl JOKYMEHTOB,
coleprkalye qaHHele 0 PaboTHUKAX B € TMHHYHOM HJIM CBOJHOM BHIE;

—IOKYMEHTBI, COJEeprKalllie IepCOHalIbHble NaHHble PabOTHHUKOB (KOMILIEK-
CBl JOKYMEHTOB, COIIPOBOXXJAOILINE IIPOLEcC OPOPMIIEHUS TPYMOBBIX OTHOIIEHWM
IpY NIpHeMe Ha paboTy, mepeBoie, YBOJIbHEHUH;

—KOMIIJIEKC MaTepHalioB II0 aHKETUPOBAHUIO, TECTHUPOBAHUIO, MPOBEIECHHUIO
cobeceOBaHNM ¢ KAHIUIATOM Ha JOKHOCTE;

—IIOJIMHHUKH Y KOIIUY IIPUKA30B 10 INIHOMY COCTaBY;

—JleNa, CoJepKallie MaTepuaibsl aTTecTalud PaGOTHUKOB; CITyKeOHBIX pac-
CJIe[IOBaHUH; CIIPaBOYHO-MH(MOPMAIMOHHBIM OaHK NaHHBIX IO IEPCOHANy (KapToTe-
KU, XKypHAJIBI);

—IOJVTMHHUKY ¥ KOTIMM OTYETHEIX, aHATHTHIECKUX U CIIPABOUHBIX MaTepHa-
JIOB, IlepelaBaeMbIX PYKOBOJCTRY, :

—KOIIMU OTYETOB, HAIPABIISIEMBIX B T'OCYIapCTBEHHBIE OPTaHbl CTATHUCTHUKH,
HaJIOTOBBIE MHCIIEKIIWH, BBIIECTOSINUE OPraHbl YIIPABICHUS U APYyTHE YUPEXKICHNS);

—IOKyMEHTalus 1o opranuzanuu padbotst MOV (momoxeHus1, JOKHOCTHEIE
UHCTPYKIMK PaOOTHUKOB, IpUKa3bl, paCIOPSIKEHUS, yKa3aHUs PYKOBOICTBA);

—CIIPaBOYHO-UH(QOPMALMOHHBIM OaHK JaHHBIX (KypHaIbl) (HOPMHpPOBAHUS
KOMILIEKTOBaHUSI BOCIIUTAHHUKOB MyHUIIMNAIBHBIX JOLIKOIBHBIX 00pa3oBaTebHbIX
YUPEXKACHUMN.



3. C6op, 06paGoTKa H 3aLIHTA MEPCOHAIBLHBIX JTaHHBIX

3.1. Tlopsmok moy4eHus MepCOHANBHBIX JaHHbIX.

3.1.1. Bce mepcoHaibHbIE TaHHBIE pabOTHHKa CJIEMyeT MONYydaTh y HETO
camoro. Eciy mepcoHanbHBIE IaHHBIE PabOTHMKA BO3MOXHO MOJTYHHTB TOJBKO Yy
TpeTheii CTOPOHBL, TO PaGOTHUK JOJDKEH OBITh YBENOMIICH 00 3TOM 3apaHee U OT Hero
OTKHO GBITH TIONYYeHO MUCBMEHHOE coryacue. PabOTHUK NOIDKCH OBITH IPOMH-
(GopMHUpOBaH 0 IeNAX, MPEANOoTIaracMbIX NCTOTHUKAX U crioco0ax IMoJy4eHus epco-
HABHBIX TAaHHBIX, a TAKKe O Xapakrepe MOJIEXalliX MONYYeHHIO MEePCOHATBHBIX
JAHHBIX ¥ OCIEACTBUSX OTKa3a pabOTHUKA JaTh MACBMEHHOC corjiacue Ha uX II0Jy-
YeHUeE.

3.1.2. PaGoTomaTeqh He MMeeT IpaBa MOIydaTh U 00pabaTeBaTh IEpCO-
HaJlbHBIC NaHHBE PaGOTHHKA O €ro pacoBOH, HAIMOHAIBHON IPHHAJICHKHOCTH, T10-
TATHYECKIX B3TIISAAX, PETUTHO3HBIX WIH (QUIOCOPCKIX yOeXIEHNUAX, COCTOSHUA
370pOBbS, HHTUMHOMN XU3HA. B CiTydasx, HeOCPEACTBEHHO CBASAHHBIX C BOITPOCAMH
TPYIOBBIX OTHOLIEHWH, B COOTBETCTBUM CO cratheit 24 Koncturynmu Poccuickoit
Deneparnuu paboToAaTENb BIpaBe IOIy4daTh U 06pabaTEiBaTh JaHHBIE O YACTHOH
JKV3HW paOOTHHUKA TONBKO C €r0 IIUChMEHHOTO COTTIacHs.

O6paboTKa yKa3aHHBIX MEPCOHAIBHBIX NAaHHBIX PaGoTHUKOB paboTomaTesieM
BO3MOIKHA TOJIBKO C MX COTVIachs Iu00 6e3 UX coryiacys B CIEAYIOIIUX CIIydasiX.

—IlepCOHAJIbHBIE JAHHBIE ABIAIOTCS OOIIEIOCTYIHEIMY;

—[epCOHAJIBHBIE JaHHBIE OTHOCSTCS K COCTOSHHIO 37I0POBBA PaboTHuKa U UX
06paGoTka HeOOXOXMMa JUIA 3alUTHl €T0 JKU3HH, 3NO0POBBS HJIH WHBIX JXU3HEHHO
BASKHBIX UHTEPECOB TOO JKU3HHM, 30POBbS NI MHBIX KUSHEHHO BAXHBIX HHTEPECOB
J(PYTHX JIHI] ¥ TIOJyYeHHUs COTIacus pabOTHHKA HEBO3MOKHO;

—1o TpeOOBaHMIO [OTHOMOYHBIX TOCYHapCTBCHHBIX OpraHOB B CITydasx,
npeLycMOTpeHHBIX PeepaabHbIM 3aKOHOM.

3.1.3. Paboromareins BIpaBe 00pabaTHIBATH NEPCOHAIBHBIC NAHHBIC pabot-
HUKOB TOJBKO C UX MACBMEHHOI'O COITIACHS.

314. TlucpMenHOe cornacue PaGoTHuKa Ha 00pabOTKy CBOMX IEPCOHANL-
HBIX JAHHBIX JOJDKHO BKIFOYATh B CEOSL:

—(aMUIHIIO, UM, OTYECTBO, a/ipec, HOMep OCHOBHOTO JOKyMEHTA, yIOCTOBE-
DSIFOIIIETO €T0 JIMYHOCTH, CBE[CHHUS O NIaTe BbIIauM yKa3aHHOTO JIOKyMEHTa U BBIJIaB-
[leM OpraHe; HaMMEHOBaHHE ((aMUIHIIO, UM, OTYECTBO) M aJIpec OIeparopa, Ioiy-
yarorero corinacue PaboTHHKA,;

—11enb 00paboTKY IePCOHATBHBIX NaHHbIX;

—TepeyeHb NepCOHAIBHBIX JaHHbIX, Ha 06paboTKy KOTOPBIX IaeTCs COTIache
PaGoTHuKa; '

—mepedeHb IeUCTBUM ¢ IepCOHATbHBIMI JaHHBIMU, Ha COBEpIIEHUE KOTOPBIX
NaeTcs corvacue, oblee ONMCaHKe UCIONb3YEMBIX OIepaTopoM crioco0oB 06paboT-
KU IIEPCOHANBHBIX TaHHBIX; '

—CpOK, B T€YeHHe KOTOPOTO ISHCTBYET COIIACHE, a TaKKe IIOPSIIOK €ro OT-
3p1Ba. PopMa 3asBIEHHS O COITaCHH PaGoTHuKa Ha 00pabOTKy IMepCOHATBHBIX JaH-
HeIx seisercs [IpunoxeHreM | K HACTOAMIEMY [Tono)xeHuro.
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3.1.5. Cornacue Pa6oTHuKa He TpeGyeTcst B CIEAYIOMMUX CAydasx:

—00paboTKa IepPCOHANBHBIX JAHHBIX OCYMIECTBIISETCS HA OCHOBAHWH Tpyno-
BOro konexca Poccuiickodt ®enepaliuyl WM HHOrO (eIepalbHOrO 3aKOHA, YCTaHAB-
JIABAIOLIETO €€ LeJIb, YCIOBHsI [OJIyYeHH s IEPCOHAIBHBIX JaHHBIX U KPYT CYOBEKTOB,
IIEPCOHATIBHBIE NaHHbIE KOTOPBIX IIOIEXKAT 0OpaboTKe, a TaKkKe OIMpPEeesSIOLIEro
IOJTHOMO4HsI paboTozparens; o6paboTKa HEePCOHATBHBIX JAHHBIX OCYIIECTBIAETCA B
[EJIIX UCIIOJHEHHUS TPYAOBOTO JOTOBOPA,;

—00paboTKa NEepPCOHANBHBIX NaHHBIX OCYINECTBIISETCS IS CTATUCTHYECKUX
WM UHBIX HAYYHBIX I€JIEH [IPH yCIOBHAHU 00S3aTEIBHOTO 00€3THUHNBaHMS [IEPCOHAIIE-
HBIX JAHHBIX;

—00paboTKa MepCOHATBHBIX JaHHBEIX HEOOXOMMMa IJIS 3alUTHI JKU3HHU, 3710-
POBBSI WJIM UHBIX KU3HEHHO Ba)KHEIX MHTEpecOB PaboTHUKa, eciy MOJIyIeHHe ero co-
rJ1acusi HEBO3MOXKHO.

3.2. Ilopsanox o6paboTky, Iepeaad U XpaHEHHs IEPCOHATBHBIX JaHHbIX.

3.2.1. PaGotHuk mpemocraBiseT padOTONATEINO IIOCTOBEPHBIE CBEICHUSI O
cebe. PabotHuk MOY, Ha KOTOPOro BO3JI0XKEHA OOS3aHHOCTH BEICHHUS KaJpOBOTO
A€TIOIPOU3BOJICTBA, TPOBEPSIET AOCTOBEPHOCTh CBEACHWUH, CBepss AaHHBIE, IPENO-
craBiieHHBIe PaOOTHHKOM, ¢ IMeromuMucs y PaboTHMKA JOKYMEHTaMH.

3.2.2. B cootBercTBuUE cO cTaTheli 86 Tpymosoro komexca Poccuiickoii @e-
Jepanuu B IeJsIX oOecleueHus paB U CBOOO] 4YesoBeKa W rpakiaHuHa paboTosa-
TEb U €ro MPEeACTaBUTENX Ipu o0paboTke NepCOHANBHBEIX IaHHBIX PaboTHHKA
JOJDKHBI COOIIOIaTh CIIeAyIoIIne 00Ine TpeboBaHMs

—00paboTKa NepCOHATBHBIX NAHHBIX MOXKET OCYLIECTBIIATECS MCKIIOUUTEIh-
HO B IeJIIX ofecnedeHns CoOIOIeHNUS 3aKOHOB M MHBIX HOPMATHBHEIX IIPABOBBIX aK-
TOB, cozeicTBusA PaboTHHKaM B TpymoycTpoiicTBe, 00yUeHMH U NPOABMKEHUH IIO
ciyx06e, obecredeHus INYHOM 6e30macHOCTH PaGOTHUKOB, KOHTPOIIS KOIMYECTBA U
Ka4eCTBa BBIITOJIHAEMOM paboTel U 0OecIIedeHns] COXPaHHOCTH UMYIIECTBA:

« IIpH ONIPEZEIEHUU 00beMa U cosiepKaHus 00padaThIBAEMBIX IIEPCOHATID-
HBIX TaHHBIX PabOTOHATENH JODKEH PyKOBOACTBOBaThCs KonctuTymumeit Poccuiickoi
®eneparuu, TpynoseiM kogekcoM Poccuiickoit Menepanust ¥ UHBIMA (enepaibHbI-
MM 3aKOHAMHU;

« IpH DPUHATHH PELICHUH, 3aTparuBaroInX HHTepeck PaboTHuKa, pabo-
TOJATEeNIb HE UMEET IIpaBa OCHOBBIBATHCS Ha MEPCOHATBHEIX JAaHHBIX PaboTHMKA, IO-
JIy9e€HHBIX HCKIIOYUTENBHO B PE3yNbTaTe MX aBTOMATU3UPOBAHHOM 0O0paGOTKH M
3JIEKTPOHHOTI'O TIOJTyYCHUS;

—3allliTa IIEPCOHANBHBIX JaHHBIX PaOoTHHKa OT HEIpaBOMEPHOIO HX HC-
TIOJIb30BaHUS WM YTpaThl oOecreduBaeTcs paboTomaTesleM 3a CUET ero CPeICTB B
IIOpSIIKE, YCTaHOBJIEHHOM (eepaabHbIM 3aKOHOM;

PaboTHHKM HOIKHBI OBITH O3HAKOMJICHBI TIOJ] PACTIUCKY ¢ HOKyMeHTaMu MOV,
yCTaHaBJIMBAIOLIUMHU IOPSAOK 00pabOTKU TepCOHATBHBIX ,Z[aHHBIX PaboTHmkoB, a
TaKxe 00 UX MpaBax U 0053aHHOCTSIX B 3TOM 00JIACTH;

—BO BCeX Cly4asx oTka3 PaboTHUKa OT CBOMX IpaB Ha COXpaHEHHE U 3aIIUTY
TallHbl HeJIEUCTBUTEIIEH.



4. IIepe)Iaqa H XpaHEeHHe nepcoHaAJbHbIX JaHHBIX

4.1. Tlpu nepenade IepCOHAIBHBIX TAHHBIX PaGoTHuKa paboToaaTeNb 10~
’KeH cobJII0aTh cleayrolye TpeOOBaHuU:

4.1.1. He coobmarh mepcoHaNbHbIC TaHHBE PaboTHMKA TpeTbe CTOPOHE
6e3 MUCHBMEHHOTO cornacys PaboTHuKa, 32 HCKIIOUCHNEM CIlydaeB, KOTa 3T0 He00-
XOIMMO B IeNAX NpeayIpekAeHHUs YTPO3bl XXKU3HU U 30POBBIO PaGoTHMKa, a TAKXKE B
CITy4asix, yCTAaHOBJIEHHBIX (pe/lepalbHbIM 3aKOHOM.

4.1.2. He coolmiate IepcoHaabHbIC NaHHBIC PaboTHHMKAa B KOMMEPUYECKHX
ensx 6e3 ero MUCbMEHHOTO COTJIACHL. ;

4.1.3. TlpemympemuTs JIHL, TOTYIUBIINX IEPCOHATBHBIC nanHsle PaboTHH-
Ka O TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIIOIB30BAHBI JIUIIE B MEIIX, AIA KOTOPBIX
OHM COOBIIEHBI, ¥ TPe6OBaTh OT THX JIHI MOATBEPKIEHNS TOro, UTO 3TO IIPaBUIIO
cobmonero. Jluna, MoaydUBIIe MEepCOHABHbBIC NaHHBIC PaGorHuka, 00s3aHBI CO-
6III01aTh PEKUM CEKPETHOCTH (xoH(UIEHINATEHOCTH). JJaHHOE [TomoxxeHHEe He pac-
pocTpaHseTcss Ha 0OMEH NePCOHANBHBIMU JAHHBIMH PaGoTHUKOB B IOPSIKE, yCTa-
HOBJIEHHOM (elepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIsITh Iepefiady MEepPCOHAIBHBIX MNAHHBIX PaGoTHUKOB B
npegenax MOY B COOTBETCTBHH C HACTOAIIMM ITonoxxeHueM.

4.1.5. Paspemars IOCTYIl K IEPCOHATBHBIM JAHHBIM PaGoOTHHUKOB TOJBKO
CTIENHATBHO YIIOTHOMOYICHHEIM JIMIAM, IPK 3TOM yKa3aHHBIC JIAIA JOJKHBI UMETH
IIpaBo MOJIyYaTh TOJBKO T€ IIEPCOHANBHBIC JTAHHBIC Pa6oTHIKa, KOTOpble HEOOXOH-
MBI ISl BHITIOJTHEHHUS KOHKPETHO! GQYHKIHH.

4.1.6. He zampammBarh HHQOPMALHMIO O COCTOSHUU 3/0POBBA PaGoTtHuKa,
28 HCKITIOUEHHEM TeX CBEIeHMH, KOTOpBIe OTHOCATCS K BONPOCY O BOSMOXKHOCTH BbI-
roHeHus PaGOTHUKOM TPYIOBOH (QyHKIIUH.

4.1.7. TlepemaBaTh IIEPCOHATBHBIC NAHHBIC PaGoTHuKa mpeacTaBuTensm Pa-
GOTHUKOB B ILOpSJKE, YCTAHOBIEHHOM TpPyJOBBIM KOACKCOM Poccuiickoit Penepa-
[IMH, ¥ OTPAaHAYMBATh 3Ty WH(GOPMALHUIO TOIBKO TEMU IIepCOHANBHBIMY JaHHBIMH Pa-
GOTHWKA, KOTOpble HEOOXOIUME! ISl BBIMOMHEHMS yKasaHHBIMH IpeaCcTaBUTESIMA
UX QyHKIHIL. |

4.2. XpaHeHue U UCIIONb30BaHNE NEPCOHABHBIX IAHHBIX PabGOTHUKOB:

42.1. TlepcoHanbHble JaHHBIE PaOOTHHKOB o6pabateiBaroTcs PaboTHHKOM
MOQY, Ha KOTOPOIro BO3JIOKEHA 06S3aHHOCTE TIO BEJEHHIO KaJpOBOIO JEIONPOH3-
BOJCTBA. YKa3aHHBIM PaGOTHMK OCYIIECTBIIAET HAJIEKAIICe XpaHeHHe IepCoHalb-
HBIX JAHHBIX.

4.2.2. TlepconanbHbIC NaHHBIC Pa6OTHHKOB MOI'YT OBITH IIOJTY4€HEI, TPOXO-
ATH JATbHERIIyIo 06paboTKy 1 Tepe/iaBaThCs Ha XPaHEHHUS Ha OyMaXXHBIX HOCHUTE-
TSX.

4.3. Tlpu monydYeHWH IEPCOHANBHBIX AaHHBIX HE OT PaboTHMKa (32 HUCKIIO-
qeHWEeM CIIydaeB, ECII [EePCOHAbHBIE TAHHBIC 6BLIH TIPEOCTaBIeHB! PA0OTONATEO
HA OCHOBAHWY (eIepaNbHOTO 3aKOHA MM €CNY IEePCOHANBHBIC NaHHBIE SIBIIOTCS
06I1IeIOCTYIIHBIMI) paboTonaTellb 10 Hadala 06pabOTKY TAKUX ITEPCOHANBHBIX HaH-
HBIX 00513aH IPefoCTaBUTh PaOOTHUKY CIIEIYIOMIYIO uHGOPMALIKIO:



—HavMeHOBaHMe ((paMuiIns, UMs, OTYECTBO) M aApecC OIeparopa HIH €ro
IIPECTaBUTEIIS;

—IeNb 00paboTKH NIEPCOHANBHBIX TaHHBIX U €€ TIPaBOBOE OCHOBAHHUE;

—IIpeaIonaraeMble IoJb30BaTeNId MEPCOHATBHBIX TaHHbIX,

—yCTaHOBIJICHHBIE (eiepalbHBIM 3aKOHOM TpaBa PaboTHuka.

S. JlocTyn K nepcoHaAbHbIM JaHHBIM PaGoTHHKOB

5.1. IIpaBo mocTyma K MepCOHATBHBIM JaHHBIM PaOOTHUKOB MMEIOT:

* 3apenyromuit MOYVY;

* pabOTHHKH, Ha KOTOPBIX BO3JIOKeHA 00S3aHHOCTD BEJIEHUS KaIpOBOTO Je-
JIOTIPOU3BOJICTBA.

5.2. PaboTHUK MMeeT mpaBo:

5.2.1. Ilomy4aTh IOCTYI K CBOMM I€PCOHATBHBIM JAHHBIM 1 03HAKOMIIEHUE
C HHMH, BKIJItO4Yas IpaBo Ha 06e3B03Me3[HOe TOydeHHe KOMUU JIr000# 3amucH, co-
JEepKalle nepcoHanbHble NaHHble PaboTHHKA.

5.2.2. TpeboBats oT paboromaresns yTOUHEHUS, UCKIIFOUCHUS WU HUCIIPaB-
JIEHHs HEIIONHBIX, HEBEPHBIX, YCTapeBIINX, HEOCTOBEPHBIX, HE3aKOHHO TOJIyUCH-
HBIX WK He SBIAIOMUXCA HeoOXOAUMBIMHU IJis paboTomarels MEPCOHATBHBIX IaH-
HBIX.

5.2.3. llomy4ats OT paboTomarens:

—CBEJIEHHUS O JIUIAX, KOTOPbIE UMEIOT TOCTYI K IIEPCOHATBHBIM JaHHBIM WU
KOTOPBIM MOJET OBITh MPEIOCTABICH TaKOU TOCTYIT;

—CpokH 00pabOTKH MepCOHANTBHBIX JAHHBIX, B TOM YHCJE CPOKU HUX XpaHe-
HUS;

—CBEJIEHUS O TOM, KaKue IpUINIecKre MocaeACTBUs st PaboTHHKa MOXET
HoBJIeYb 32 coboi 06paboTka ero nepcoHaTbHBIX JaHHBIX.

5.2.4. TpeboBarp u3BemeHus paboromareneM Bcex JHUIl, KOTOPHIM paHee
ObUIH COOOIIIEHBI HEBEPHBIE WM HETIOJTHBIE NIEPCOHANBHEIE JaHHbIE, 000 BCEX MPOU3-
BEJICHHBIX B HUX UCKIIIOUEHUSX, UCTIPABICHUSIX WU JOMOTHEHUSX.

5.2.5. O6xanoBaTh B YIIOJHOMOYEHHBIM OpraH IO 3alllUTe IIpaB CyOBEKTOB
MEPCOHANBHBIX JAHHBIX WM B CyAeOHOM IOpsiKe HETpaBOMEpPHbBIE AEUCTBUS WU
6e3meticTBUS paboTomarens mpu 00paboTKe U 3alIUTe CBOMX NEPCOHANBHBIX JaHHBIX.

5.3. KommpoBaTh U [eiaTh BBIMHCKU IIEPCOHAIBHBIX NaHHBIX PaboTHHKa
paspelnaercss UCKITFOYUTENBHO B CIIy)KeOHBIX LEJISX C MUCHbMEHHOIO paspelieHus Pa-
00THHKa, Ha KOTOPOTO BO3JIOKEHa 00513aHHOCTh BEAEHUS KaIpOBOI'O IEJIONPOU3BOL-
CTBa.

6. OTBeTCTBEeHHOCTH 32 HapyllleHHe MOPsiAKa 00pabOTKH H 3allUTHI ITePCo-
HAJILHBIX TaHHBIX

6.1. PaGoTHWKHN, BUHOBHbIE B HapyIICHWH HOPM, PETYIUPYIOLIUX ITOJIyde-
HUe, 00pabOTKy M 3alUTy NePCOHATBHBIX NaHHBIX PaboTHMKaA, HECYT NUCIUILIMHAD-
HYI0, aIMUHUCTPATUBHYIO, YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C HOPMaMH
NENCTBYIOIIETO 3aKOHOIaTEIHCTRA.



3aseqyromuii MOY 3a HapyllleHHe HOPM, PerylHpYIOMUX TonyueHne, oopa-
OOTKY ¥ 3aIllUTy IE€PCOHATBHBIX NaHHBIX Pa6oTHuKa, HECET AUCLMILIAHAPHYIO, al-
MUHWUCTPATABHYIO, YTOJIOBHYIO OTBETCTBEHHOCTE COITIACHO CTATBAM 5.27 u 5.39 Ko-
nekca 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUAX Poccuiickoii @enepanyu, a TAKKE
Bo3MelaeT PaBoTHHKY ymepO, NPHYMHEHHBIH HENpaBOMEpHBIM HCITIOJIE30BaHUEM
pHGMOPMAIIUH, COZepIKalllel MEPCOHATBHBIC TaHHBIC PaGotHuKa.

[TonosxeHue paspaboran:
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